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Account Setup 
 

How to Enter/Update a Recovery Email Address  

 

 From the TEEMS dashboard, select the drop-down arrow next to your name and select   

Account. 

 

 

 

 

 

 

In Account Settings, locate the Recovery Email Address item and click Update your 

recovery email address. 
 

 

 

 

 

 

 

 

 
 

 

Enter your Recovery Email address and click Save.  

 

 

 

 

 

 

 

Your recovery email address can be used to access your TEEMS account should you no longer have 

access to your district email address.  
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